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Purpose of Safeguarding policy. 

 Gasped helps families and carers who are affected by a loved one’s drug and/or 
alcohol misuse, which is affecting their emotional and mental well-being. We 
provide a safe space for them to talk about their feelings and feel better about 
themselves. This also helps to break down the isolation and stigma carers can feel 
when affected by a substance misuse .problem. 

 The objective of our safeguarding policy and procedures is to keep all vulnerable 
adults at GASPED safe and any issues that may arise from information disclosed 
by our parents and carers accessing GASPED services. 

 The policy refers to all adults regardless of gender, ethnicity, disability, sexuality or 
religion. It is the duty of everyone employed by the organization to follow it. 

 Counsellors and mentors work one to one, while others work mostly in groups. 
The policy explains how we will respond to concerns about abuse, whether by 
staff or by others. 

 The policy is put into practice through our safeguarding procedures, health and 
safety, recruitment and supervision policies and procedures. 

 This policy also applies to work with children and young people. 
 This policy is shared from the outset with all parents/carers accessing GASPED 

services. 
 We take seriously our responsibility to keep everyone safe, and so will ensure the 

following:- 

 Where there are concerns about the safety of any person this should be brought to 
the attention of the appropriate staff member immediately. 

 All staff will follow the procedures to ensure any concerns about the safety a 
vulnerable adult are recorded in detail and dealt with according to this policy 

 These procedures require staff to give information about their concerns to a specially 
trained and designated member of GASPED staff 

 If we believe a vulnerable adult has been harmed, or there is a risk of harm, we will 
contact others for advice and will pass on information in order to keep the child or 
young person safe  

 All our services will be planned and organised with particular regard for the safety of 
the vulnerable adult taking part. 

Carers version of safeguarding policy 

 All GASPED workers and volunteers learn how to keep children/young 
people/vulnerable adults safe and about what to do if they think something is wrong. 

 If there is someone, anyone, who is hurting or harming you then you can tell any one 
of the workers and they will listen to you. We will always try to keep what you say to 
us in private, but we may need to tell someone else. 

 We use Wakefield Safeguarding Children’s Board child protection procedures at 
GASPED. You will be made aware of this in your first contact with GASPED. 
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 We will support you to share with other agencies any issues that you have, but that 

there may also be times when we need to share information or concerns about you 
without their consent. 

 Confidentiality is only broken if you or a family member tells us information which we 
believe may result in harm to yourself or another person. If this happens we must 
pass this information on, but we will explain exactly what information will be passed 
on, why we do this, and who we will pass it to. 

 We will do all we can to ensure you are safe while you are at GASPED or taking part 
in any activities we have organised. 

 We will think carefully about any risks there might be and make plans to organise 
activities safely. If there is any reason why you don’t feel safe, please tell one of the 
workers. 

Recognising the risks 

 Vulnerable adults can be harmed intentionally or unintentionally and it is our 
responsibility to deal with both problems. 

 GASPED staff and others working with them will be trained to recognise the risks, and 
to respond appropriately to concerns they may identify or which may be raised. 

Responding to concerns and disclosures of abuse 

 Appendix one of this policy offers guidance on how to identify and categorise 
concerns. 

 All concerns about vulnerable adults should be reported immediately. 
 Appendix one of this policy offers guidance on how to identify and categorise 

concerns. 
 All concerns about vulnerable should be immediately communicated to the 

designated safeguarding officer who will assess the concern and decide what action 
should be taken.  Where the designated safeguarding officer is not available, the 
Project Manager will fulfil this role. 

 Those raising the concern should make a written record of their concern, including 
any conversations.  Records should be accurate and use the person’s words.  Any 
interpretation of those words should be clearly recorded as such. 

 There is a procedure and checklist available to help staff and volunteers collect and 
record the information required. 

 Where the designated safeguarding officer believes that a vulnerable adult has been 
harmed and/or there is further risk of harm – whether immediate or not – they will 
contact the police, safeguarding assessment service or child protection unit. 

 Where there is a risk of immediate harm the designated safeguarding officer will 
inform the police and take other reasonable action to ensure the child is safe.  Where 
the designated safeguarding officer is not on site, they should be contacted by mobile 
phone.  Where they are not contactable, the Project Manager should be contacted.  
The numbers for both individuals are displayed in the main office. 
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 We will do everything we can to avoid circumstances where the designated 

safeguarding officer and the Project Manager are both unavailable.  However, where 
this is the case, and there is a risk of immediate harm, then the member of staff will 
contact social care direct.  These numbers will be available to all staff. 

 The safeguarding checklist will be completed and filed securely.  The typed copy of 
the checklist will be password protected and stored in the safeguarding folder. 

Staff training and development 
 All staff will have basic awareness safeguarding training, and those who are 
working with vulnerable adults will be supported and encouraged to take up further 
training. 

 All staff will have regular recorded supervision with their line manager, and any 
concerns about practice about situations which have the potential to cause harm to 
vulnerable adults will be discussed in supervision.  Agreed action points will be 
recorded to ensure any necessary training is undertaken or changes are made to 
policies and procedures. 

Concerns that a member of staff or volunteer may harm a child 
Any concerns should be reported to the designated safeguarding officer.  However, 
where the concern involves a member of staff or volunteer, staff also have the option 
of raising those concerns directly with the Project Manager. 
There may be circumstances where the person raising the concern does not wish to 
discuss this with the Project Manager.  In this case, the Chair of Trustees may be 
contacted to raise the concern. 

Review of policy and procedures 
The safeguarding policy and procedures will be continuously monitored by the 
designated safeguarding officer, to ensure they are up to date and appropriate. 
They will also be reviewed at least annually by the Project Manager, the designated 
safeguarding officer and one of the trustees.  The reviewed policy will be signed by 
the Chair of Trustees.  
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APPENDIX 1 

Identifying and categorising concerns. 

The following is for guidance and information.  It is not comprehensive or exclusive 
and is intended to assist staff in assessing a situation and clarifying their concerns. 
Abuse can and does occur both within a child’s family and in institutional or 
community settings. GASPED acknowledges that some individuals seek to use 
voluntary and community organisations to gain access to vulnerable adults, and that it 
is necessary to have an open mind when the possibility arises that a staff member or 
volunteer of GASPED is suspected of abuse or inappropriate activity. 
The recognition of abuse is not always easy and GASPED acknowledges that not all 
its staff are experienced in this area and will not easily know whether or not abuse is 
taking place.  Indeed, it is not the place of staff members to make such a 
judgement.  However, it is their responsibility to act on concerns in order to safeguard 
the welfare of the vulnerable adult. 
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